Video Production Prep Checklist

NAME ___________________________________________

	WALK THROUGH IS COMPLETE
	


	GROUP MEMBERS HAVE GRAPHICS LOADED
	


	SCRIPT HAS BEEN APPROVED
	


	SCRIPT IS IN TELEPROMPTER AND FIRST CLASS
	


	A FLOOR PLAN HAS BEEN APPROVED
	


	GROUP MEMBERS UNDERSTAND HOW TO SET UP AND TEST AUDIO FOR THEIR SHOOT
	


	GROUP MEMBERS UNDERSTAND WHERE TO SET UP TALENT
	


	GROUP HAS EXECUTED A DRY RUN
	


